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 1. JOB TITLE: ASSOCIATE PROFESSOR 
 

Job type:                      Regular BPS (19)  

Department:                Concern clinical unit 

Selection Criteria:       By promotion on seniority basis among the assistant professor in the 

concerned specialty 

Required Experience: 5 Years as Associate Professor in relevant Specialty and 3 Publication. 

Required Education:  MBBS, FCPS/FRCS/MRCP/MPhil/PhD or Fellow ship from a PMDC 

recognized institute, Diplomat American Board (MD). 

Training: 

 

Duties & Responsibilities:  

1. Helps in the development of patient care program encompassing Inpatient, outpatient 

and emergency care. 

2.  Discharging clinical duties in the teaching hospital by conducting ward rounds, OPDs and 

providing emergency cover. 

3.  Monitoring and Evaluation of young doctors responsible for patient care. 

4.  Patient care per duty roster (Ward rounds, OPDs and on call duties) 

5.  Advising the institution in developing cost effective patient care. 

6. Overall co-ordination of departmental activities including teaching, departmental 

administration, examination and patient service/care. 

7. Engage in teaching at all level using relevant teaching methods, e.g. lectures, seminars, tutorial 

etc., working as part of the teaching team. 

8. Develop and apply appropriate teaching techniques and material, which may be novel 

or innovative, to create interest, understanding and enthusiasm amongst students. 

9. Undertake curriculum design and deliver material across programs of study at various 

levels, using appropriate teaching, learning support and assessment methods, reviewing and 

improving as required. 

10.  Liaise with external partners over all matters relating to the clinically-based elements of 

teaching. 

11.  Guiding undergraduate students in their clinical and preclinical work as assigned by the 

professor. 

12.  To guide the post graduate students in their clinical work as assigned to the students. 

13.  To act as guides / co-guides for clinical dissertation work for postgraduate students. 

14.  To assist and supervise the postgraduates in their library dissertations, seminars 

presentation etc., as assigned by the professor. 

15.  Examination duties: 

a. Promptly carry out the examination duties assigned by the supervisor or the 

university, which may include. 

b. Invigilation during examination 

c.  Assisting the examiners in the examination work as clinical experts 

d.  Valuation of answers scripts 

e.  Conduct practical examination of undergraduate and postgraduate students 

setting question papers. 

16.  To guide and direct subordinate in maintaining cleanliness in the department. 
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17.  Provide first line support for colleagues, referring then to sources of further help if 

required. 

18.  Assist the professor in the departmental administrative work which includes: 

19.  To ensure overall coordination of duties of all Para medical staff in the department. 

20.  Maintenance of patient record in the departments. 

21.  Allotment of work to post graduate students. 

22.  Record of academically important clinical cases. 

23.  Record of stocks in the department. 

24. Patient counseling and departmental public relations. 

25.  To carry out any other work delegated by the superiors in connection with teaching, 

examination, administration or patients care. 

26.  To conduct clinical audit when required 

27.  Performs the duties of professor in his absence. 

28. Participate in the development of SOPs and treatment guidelines & protocols. 

29.  Any other duty assigned to him by his/her In-Charge of Clinical Unit, DEAN& Medical 

Director.  

 

Key Performance Indicators: 

1. Continuous improvement in the medical education 

2. Students educational objectives achievement 

3. Research projects and knowledge improvement 

4. Conference participation  

5. Follow of administrative and academic instructions 

6. Teaching programs and syllabus management 

7. Examination management 

8. Assistance to HOD 

9. Administrative control of Dept. 

10. Performance management   

11. Miscellaneous management 
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02. JOB TITLE: IN- CHARGE ACCIDENT AND EMERGENCY 
 

Job type:                       Regular (BPS-19)  

Department:                Accident and Emergency 

Reporting to:               Medical Director 

Selection Criteria:       Posting by DGHS or MTI through Advertisement 

Required Experience: 3 year teaching experience in the specialty 

Required Education:  MBBS, FCPS, MD, MS or any equivalent qualification 

Training: 

 

    Tasks: GENERAL DUTIES. 

 

1.  Supervises the work of the staff and assigns their routine and emergency duties. 

2. Ensure that the staff working in the casualty unit has all the proper skills, working 

knowledge and competency. 

3.  Ensures that casualty Operation Theater is kept adequately equipped and properly 

manned by trained personnel. 

4. Develops and maintains an emergency call up system to reach specialists in case of 

emergencies or Mass disaster and calls in necessary staff. 

5. Ensures that vaccines and medicine required for day to day use are available in sufficient 

quantity and kept at proper temperature. 

6.  Ensure that dressings, splints, stretchers, wheel Chairs and oxygen cylinders are stocked in 

sufficient quantities to deal with emergencies or mass calamities. 

7. Is authorized to (1) locally purchase emergency and life- saving drugs which are not 

available in stock through signature of Hospital Director, (2) perform free investigations for 

patients such as X-Ray, E.C.G and laboratory tests and (3) Issue blood on a no-donor basis or 

replacement basis for seriously ill or injured patients. 

8.  Supervises flying squads to reach sites of emergencies or mass calamities. Supervises 

on the spot resuscitation and facilitates transportation.  

 

ADMINISTRATIVE DUTIES: 

 

1. Plans development and expansion of the casualty ward 

2.  Takes care of all equipment, instruments, appliances and medicine; ensures all are in working 

order and in sufficient supply. 

3.  Maintains a register of attendance of consultants on emergency duty, recording their signature 

upon arrival and entering the date and time of call, visit and patients seen. 

4. Ensures that the Medico legal and post mortem Register and kept in safe custody and that all 

cases are entered properly. Ensures that such reports are given to the Police when required.  

5.  Controls ambulances attached to the unit, ensuring that patients are transferred to and from the 

hospital without delay. 

6. Maintains and checks record of cash receipt and deposit into the main Office/Treasury according 

to the rules. 

7.  Acts as a member of the Hospital Management committee. 

8.  Acts as a member of the Hospital purchasing committee ensure quality. 


